FIREHOUSE USER MANUAL

Entering Personal Protective Equipment Cleaning Records

Use the following steps when entering a personal protective cleaning record into Firehouse. Caldwell Fire Department policy
requires that all personal protective ensembles, structure and wildland, be cleaned every six months or sooner depending
upon how dirty they are. A record is to be entered into Firehouse each time the equipment is cleaned.
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Inzpect

Staff

Activitw  Training Program Sched

Apparatus, Equipment and Inventory Master Records

Batch Maintenance,Test Entry k
Batch Usage Entry

[Fvemtary

To start a cleaning or inspection record, right click on the
Inventory icon and then select the Batch
Maintenance/Test Entry.

w Query - Inventory List - Apparatus (By Station) [MultiSelect]

Select 3 Query

i Query Parameters - Find PPE Inventory List by Staff 1D

| : jjl New Query | Query Properties... ‘

Find Inventory by Linit o |
[IFind Irventory by Yendar Fiegistration E spires
[_IFind PPE Inventary by Type
[1Find PPE Irwerntor by Tupe (Modified)
M Find PPE Inventory List by Staff 1D 04/30/2013
E‘Beneric EEuitpm:nt Ea:aln[gA” Depdinerii 04/30/2015 4E

rwentary List - &pparatus epartments 04/30/2015 1 . .

131 Ladder Truck In Service CFD 13 0a/30/2015 Y After you have right clicked on the Inventory
14 Staff Vehicle In Service CFD 141 04/30/205 3 button the default inventory query will open.
151 Staff Vehicle In Service CFD 151 04/30/205 2F . . .
182 StaffVihicle In Service CFD 154 04/30/2017 1E Using the Select a Query field, scroll up until
153 Staff Vehicle I Service CFD 153 04/30/2015 ac you ﬁnd the Find PPE |nvent0ry LiSt by staff
154 Staff Vehicle In Service CFD 152 04/30/2015 1c .
155 Staff Wehicle In Service F 1964 05/30/2013 1F ID query and select it.
156 Staff Vehicle In Service F 1448 04/30/205 1
161 Brush Truck In Service CFD 161 04/30/2mz 1B
m Heavy Rescue In Service CFD 171 0473042015 1+ =

‘ o
Gl opicebEh cenes =] [ 16 Fiecords/1 Selected IR

J Options... 0K | Cancel |

Parameter Mot |Criteria W alue ? |lgnore Cazel Logical J
M Staff ID I |= kT u And
[ Ireeertony Class = "SCOAT I Or
Irwentory Clazs = USPANT! r Or
Irwentary Class = W COAT" ' Or
Irwventary Class = M PANT mll And
Hide = F. . .
When the query first opens you will
need to specify your Staff ID on the
filter line.
_Ii‘ ‘ Bemave ‘
¥ lgnare parameters which are not required if no value is specified. Saved Filters... ‘ Run Query Cancel ‘
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FIREHOUSE USER MANUAL

w Query - Find PPE Inventory List by Staff 1D [,

Select 3 Query

MultiSelect]

Find PPE Inwentory List by Staff D j| New Query Query Properties...
Staff
[ . .
: The query will display the results of the
Carico, Brad COAT WCOR33 wildland brush coat CF1 record search. At a minimum you will see
Carico, Brad PANT WPOE33 “wildland brush pants CF1 one set Of Structure turn outs and one set Of
wildland gear. Select the set that you are
entering the record for.
To do this highlight the first record and then
holding down the Ctrl key click on the other
items that you cleaned or inspected.
il | D
[ Show Hidden Recards | 4 Focordsr Selcted IR
Staff 1D ="0197" a J
J Options... | 0K | Cancel |
/F Maintenance/Test Detail E|
Inventory 1D Woaork Order #
| COaT 1755371 o] |[Eat Tumaut [ |  The “Maintenance/Test Detail” screen will
Job PFricrity Station Shift
open up.
L -l o
Bastc | Detaik | Usage | Metes | otver. | In the “Job” field, enter the code “T003” for
Status, Dates, and Times B turn-out cleaning with extractor or click on
* Scheduled StartDate Start Time  End Date End Time Dhuration Motified Drate i . .
¢ Completed [DEAE/2012 J\ (06057202 J\ 000 | J the 3-dot box to find the job code.
Labor
Pfeviuus Meter Readings Aﬂd To Last Meter Readings Time Totals Fields that are required to be ﬁ”ed in are
Mileage Hours Mileage Hourg Staff hours Down hours i . . . ) .
= - - . er
\ | | = nm={[  om=] highlighted in yellow. Fields include
Wendar Staff ID Total Cost .
| =l (057 .| [earico, BReD [ 000 Statloln d
Complete
Job Drescription lwéork Order # PFriority Inventory ID E‘ St ffplD
a
* Make certain that the “Completed” button
B next to the Start Date is checked.
| | | | | O New | & Save | | Rl* Close |
F Maintenance/Test Detail [g|
Inventory 1D Work. Order #
| coaT 1788371 = .| [Coat, Tumout [ R
Job Priority Statian Shift
‘TUU3 J|Tum-out Cleaning w/Extractar || Jl CF1 J FJ
Basic ] Dietails I Usage I Hotes I Other I
Status, Dates, and Times Costs
" Scheduled Start Date Start Time End Date End Time  Duration Matified Date Paits j
& Completed [HBAS/2012 J\ (060572012 J\ o0 | | J . .
- - - - Labor When the job code of T003 is entered, the
Previous Meter Readings Add To Last Meter Readings Time Totals
Mileage Hours Mileage Hours Staff hours Down hours = ”Detail" tab Wi” turn red' Select this tab to
\ | | = om={[ o] e L .
enter the results of your cleaning inspection.
Vendaor Staff ID Total Cost
| =l (o157 .| [eaRico, BRaD \ 0o
Job Description [wiork Order # Priority Inventory ID E‘
B
| | | | 3 Mew & 5ave | Rl* Close |
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/ Maintenance/Test Detail r§|

Inventory 1D ‘Work Order # —
| coaT 1788371 - .| [Coat Tumout [ «
Job Pricrity Statian Shift

‘TUD3 J|Tum-uut Cleaning w/Extractor Jl ’FJ FJ

Basic  Details Wgsage I Hotes I DOther. I

Activities Performed Findings . .
—_— Finrling Descipiion Repaied] - ]| + On the Details tab there are only two fields
B etz = that need to be completed,

[ Cleaned

Mg Inspected

[” Disposal :‘ cleaned

[™ Special Incident |

Equipment Condition

| |

| | | | 3 Mew & save | Rl Close |

aintenance/Test Detail - TO03 - Turn-out Cleaning w/Extractor

Inventory 1D Woaork Order #
| coaT 1785397 | . |[Eoat Tum o [ y
Job PFricrity Station Shift

‘TDD3 J|Tum-nut Cleaning w/Extractor J| ’FJ FJ

Basic  Defails \Qsaga I Maotes I Other.. I

Activities Perf q Findings

Findin D escription Repaired +
[~ Issued 2 & &

¥ Inspected

At least one record is required in the findings
¥ [Cleaned]
gy table, select the double ++ to start an entry.

I Dizposal
[~ Special Incident |

E quipment Condition

| | | | O New & Save | Rl* Close |

e Lookup - Protective Equipment Maintenance Findings  (MultiSelect)

Code | Description |
Mo Defects Noted
Seams Mesd Repair

Eind.

Holes Meed Repaired
Velcro Meeds Repait
Shaps for Liners Meed Replaced

Once the Protective Equipment
Maintenance Findings look-up table
opens select as many choices as
Herge.. necessary.

co REENL RCRR] . B

LDelete

i

Giroups...
If more than one choice is needed,
highlight the first record and then using
the 'CTRL' key select you’re remaining
choices.

I Show Hidden Codes [ Default Sort by Description

J oK |

J Cancel
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;5 Maintenance/Test Detail - TO03 - Turn-out Cleaning w/Extractor

Inventory 1D ‘Work Order #
| COAT 1755371 ﬂ| ||Cual, Tum-out | E
Job Pricrity Statian Shift

‘TUD3 J|Tum-uut Cleaning w/Extractor Jl ’FJ FJ

Basic  Details Wgsage I Hotes I DOther. I

P E— Findings If you vs./er(? able to repair the problem. found
= Finding Description Repaied| =] + with this piece of PPE, check the Repaired box
ssued 2 Reflective Material Need Repaired N
paire + .
W Inspected ¥ ... |PANTS - Suspender Button Mesds Replaced I = on that |Ine'
W Cleaned
™ Retied Once all the required fields have been
B/ Brece] ﬂ completed select Save and then Close to
[™ Special Incident =

complete the record.

Equipment Condition

| |

| | | | 3 Mew & save Rl Close
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